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1. Go to reports section on taskbar. Select the ‘Add Report’.  

 

 

2. Add in ‘Herd’ tag, so the report can be easily found the next time you classify.  
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3. Select the following criteria in the ‘fields’ section under Animal (Life No., Birth date) and 

Calendar (Lactation No., Calving Date).  
 

*Animal Herd Number is already included when making any report 

 
 

4. Click ‘Filters’. Select ‘Lactation No.’ under the add property section. Add the desired number 

of lactation cows you would like scored. 
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5. Check the list to make sure all of the animals you would like scored is on the list. Then select 

the ‘…’ and export report to Excel.  

 

 

6. Save the file to a place you can easily find the report. Email attachment to 

classification@holstein.ca 

 

 

mailto:classification@holstein.ca
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*Note: You may need to add ‘.xls’ to the end of the file name to ensure it exports to Excel- 

otherwise it will export as a txt. File which is not compatible to our system. 

 

7. You can also add this report to your favoutrites by selecting the  on the right side of the 

toolbar.  

 

 

8. Submit report attachment to classification@holstein.ca. The report will automatically save 

to your reports for you, and easily be found to export and submit for your next classification 

round.  

 

 

mailto:classification@holstein.ca

